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One Of A Kind 2021 Winter Show 
 

How to Use the Exhibitor Staff Badge Registration Portal 
 
 
 
 
 

 

 

Step 1 
To access the exhibitor registration portal, click the link in the email you received from OOAK Winter Show 2021 

(mers@microspec.com) or go here: https://www.microspec.com/reg/_ExPortal/login/OOAKW2021/  
 

Here is an example of what the email invitation looks like: 
 

 
 

 

 

  

Click Here 
<your company name>. 

<*********>. 

DEADLINE to register names for staff badges is Sunday, November 21, 2021 
 

mailto:mers@microspec.com
https://protect-us.mimecast.com/s/CTtPCM8E9pH2EP0BQIwl1KO?domain=microspec.com/
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Step 2 
You will arrive at this web page; select your company name from the drop-down menu and enter the password that was included in 
your invitation email. If you don’t know your password just click the “I forgot my password” under the green Login button: 
 
 

 
 

  

Select your company name 

from the drop-down menu. 

Enter the password that was 

included in your email 

invitation. If you can’t find the 

email, click the blue text below 

the green Login button to set 

a new password.  

Be sure to review the badge 

information. 
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Step 3 
Click on “Register Exhibitor Staff” to begin: 

 

 
 

 

Step 4 
Click the green “Add Staff Badge” to add a name: 

 

 
 
 

  

Click Here 

Click here to 

add a staff 

name. 

 

 

 

Q34 < Company> 

< Company> Q34 

Sally Smith 

Tom Jones 

This is where you can see how 

many badges you have left. 

You can edit or delete staff 

names up until Sunday, 

November 21. 
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Step 5 
Clicking on the green “Add Staff Badge” button from the previous screen will open this window. Fill in the staff name, 
email and phone number (email and phone number are only for contact tracing purposes). Pronouns are optional (eg. 
she/her/hers, etc.) and if added, will appear on the printed badge. Click on “Save Changes” when done.  
 

 

 

Step 6 
Remember to register your staff names by end of day Sunday, November 21. Printed badges will be available for pick up 
during move-in at the south end of row G from 10am – 6pm on both Tuesday, November 23 and Wednesday, November 
24. 
 
Reminder: if you have staff helping you during move-in or move-out only (ie. they won’t be working in your booth when 
the show is open) you don’t need to register their names here. They will be issued temporary badges upon arrival at the 
venue. 

 

Click Save Changes to 

save the staff details. 


